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TO COUNTY ASSESSORS: 

GUIDELINES FOR THE APPROVAL OF 
TRAININGFORAPPRAISER 

It has been several years since we last supplied you with a copy of the 
guidelines we use when approving appraiser training courses and seminars. 
Here is an updated version that describes our current policies. 

The guidelines describe our criteria for approving courses and explain 
how the number of hours of credit is determined. The procedures to 
follow when requesting approval and reporting completed training are 
explained. The guidelines also provide a list of standard courses that 
have already been approved for appraisers according to their level of 
experience. 

We hope the guidelines will. make it easier for you to make plans con- 
cerning the training of appraisers. 

Sincerely, 

Verne Walton, Chief 
Assessment Standards Division 
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I. OBJECTIVES 

The objective of the mandatory training program is to assure 
the property owners and taxpayers of the State of California that all 
property tax appraisers employed by property tax agencies will achieve 
and maintain the technical skills necessary to render quality value 
judgments. 

The objective of this paper is to explain our policies per- 
taining to the approval of courses, the assignment of hours, and recom- 
mended procedures. Assessors should use the statements of policy as 
guidelines when requesting approval of courses and reporting completed 
training. 

II. RESPONSIBILITIES 

Section 671 of the Revenue and Taxation Code requires that 
certificated appraisers receive 24 hours of training in each one-year 
period either conducted or approved by the State Board of Equaliza- 

I tion. Appraisers who have achieved advanced certification must receive 
12 hours of training each year. The Board's Assessment Standards 
Division is responsible for approving courses and assigning the number, 
of hours of credit. 

It is the responsibility of the individual appraiser, through 
his employer, to submit data to Assessment Standards Division which is 
pertinent to a proposed training course. A course description, out- 
line, or agenda is necessary in order that we may evaluate the 
relevance of the course to the particular appraiser's needs and be 
consistent when assigning a number of hours to similar training. 

III. APPROVAL AND DETERMINATION OF HOURS OF CREDIT FOR FORMAL COURSES . 

A. General 

Approval will be granted only for a course that .involves 
student participation (report writing, report presentation, or examina- 
tion) and is under the direction of a competent instructor in formal 
classroom sessions. Preferably, a course should be 24 hours or more in 
duration. The decision for final approval or disapproval of training 
will vary with the individual appraiser depending on his (1) previous 
training, (2) past experience, and (3) duties and level of employment. 

The Assessment Standards Division training staff will deter- 
mine the number of hours of credit that will be granted for a course. 
Similar courses conducted at different times and locations will be 
credited with the same number of training hours. If a course is 
acceptable but the number of training hours is excessive, only the 
number of hours justified by the circumstances will be allowed. 

Credit will be given only to students who "complete" a 
course. The instructor will make the decision as to whether a 
student's participation is sufficient to "complete" the course. 
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B. Appraisal Courses 

To insure a high standard of competence among appraisers 
employed in the property tax field, appraisal training that may be 
reasonably expected to improve or maintain an individual appraiser's 
competence in the appraisal field will be approved. Appraisal courses 
satisfying this condition are defined as being those in which the 
central or underlying theme is the. valuation of some type of class of 
property. 

Appraisers attending approved appraisal courses will receive 
one hour of credit for each hour spent in the classroom. 

_.-.-_ 
<c. ’ X_... Nonappraisal Courses Within the Real Estate Field 

To encourage appraisers to become familiar with the various 
aspects of the real estate field, many courses that do not have the 
appraisal of property as the underlying theme are approved for train- 
ing. The attached list of approved courses provides examples. 

Credit will be allowed at the rate of 12 hours per semester 
unit. An appraiser attending a three-unit course, for example, would 
receive 36 hours of credit. Appraisers attending courses given at 
schools that are on the quarter system will receive 8 hours per unit. 

D. Accounting and Auditing Courses 

Basic accounting and basic auditing courses will be approved 
only for'auditors who do not have a degree with a specialization in 
accounting and for the cross training of real property appraisers. 
Approval of advanced accounting courses will be considered for auditors 
only. 

Credit will be allowed at the rate of 12 hours per semester 
unit and 8 hours per unit under the quarter system. 

E. Other Courses . 

L__ Approval will be considered for courses that do not fall into 
the aforementioned categories if they are relevant to an appraiser's 
assigned or prospective duties. If the appraiser has supervisory 
responsibilities or a specialized working assignment, certain non- 
appraisal courses may be of greater benefit to his performance. For 
example: A supervising appraiser may receive credit for participating 
in a basic supervision course. An appraiser whose duties include 
coordination with electronic data processing programmers may receive 
credit for a data processing course. 

basis. 
Approval of these courses will be on an individual appraiser 

The maximum number of hours allowed will be 24 hours per course. 
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